
 
January 20, 2021 
 
Dear Thomas Metcalf School Applicants and Families, 

 

Thank you for your interest in Thomas Metcalf School.  Under the direction of the Dean of the 
College of Education, Thomas Metcalf School continues the long tradition reflected in the four-part     
mission of the Illinois State University Laboratory Schools: 

• Provide a school in which excellence in education theory and practice can be observed, studied, 
and practiced by teacher candidates and other pre-service school professionals; 

• Provide an environment in which research and development activities may be conducted; 
• Provide a comprehensive, high-quality academic program for students; 
• Promote effective high-quality education throughout the teaching profession and aid other 

educators in the process of improving the quality of education in their schools. 
 

This packet contains information regarding the application process. It is our hope that you will find our 
online application process straightforward.  Should you not have access to the application online, you may 
pick up a copy from the Metcalf office (weekdays 8-4).  Please keep in mind that you must complete a 
separate application for each child.  It is also important to note that regardless of the method of application 
(online or paper) the application and $25 application fee (or application fee waiver request) must be 
received no later than 4:00 p.m. on Friday, February 26, 2021.  To access the online application, please 
go to the Admissions tab on the Metcalf website and click on Apply in the left-hand navigation menu. 
Please apply using the link in the Online Application section of this page.  If you are not able to pay online, 
mail payment several days in advance to be sure that it reaches the Metcalf office before the deadline, or 
phone the office to make arrangements to bring your check or cash (exact amount only) into the office. 
Please include the payment form from this packet when submitting cash or check. It is important to note 
that the Applicant Appraisal Form is to be completed by the applicant's current teacher or daycare provider 
(if the child is not yet in school) and should be mailed directly to Thomas Metcalf School by the teacher.  
While it is important that we receive these appraisals in a timely manner, they are not subject to the same 
Feb 26th deadline.  Admission decisions will be in writing, not by telephone or email, and will be mailed 
via U.S. Postal Service on or after April 15, 2021. We do not need a birth certificate with the application, 
however if your child is accepted you will be required to provide the child’s certified birth certificate from 
the county in which your child was born, to save your place.  The birth certificate will be photocopied and 
returned for your records. 
 

We invite you to be our guest at a virtual Q&A meeting for parents on Tuesday, February 9, 2021 at 
6:00 p.m. Please follow the link on our website.  There will be no individual meetings or tours with the 
administrators prior to admission. 
 

If you have any further questions, please call our office at (309)438-7621 or log on to our website at 
www.metcalf.illinoisstate.edu and go to the admissions link. 
 

Respectfully,  
 

                                        
Amy Fritson Coffman, Ph.D.            
Principal, Thomas Metcalf School          

An equal opportunity/affirmative action university encouraging diversity 

120 Metcalf 
Campus Box 7000 

Normal, IL  61790-7000 
 

Telephone: (309) 438-7621 

COLLEGE OF EDUCATION 
Thomas Metcalf School 

 

http://www.metcalf.illinoisstate.edu/


 
 

 
 
 
 
 
 

Thomas Metcalf School 
Admission Information  

Virtual Question & Answer Meeting 
For Parents 

 
 
 
 
 
 
 
 
 
 
 
 
 

We invite you to view information about our school and have your 
questions answered about our: 

♦ Mission, Curriculum, Assessments & School Information 
♦ Academic and Co-Curricular Programs 
♦ Application and Selection Process 
♦ Fees 

 
 
 
 

 

Tuesday, February 9, 2021 
 

6:00 p.m. 
 

See Link on Admissions Tab of 
Metcalf Website 

 



                                                   THOMAS METCALF SCHOOL 

ADMISSION PROCEDURES 
 

STUDENT SELECTION PROCESS 

One of the goals of the student selection process is to enroll a diverse student 
population. Applications are sorted by three different variables: 1) district of residence; 
2) siblings already enrolled in the Laboratory Schools and Laboratory School employee’s 
children; and 3) income.  After the student data is categorized, the selection committee 
uses this information to identify a demographically diverse population. (The number 
admitted at different grade levels will vary depending upon current enrollment and 
demographic needs.)  The selection committee does not have access to student or 
parent names. The Superintendent of the Laboratory Schools reviews building decisions 
to ensure compliance with legislative requirements: the total number of students 
enrolled and the distribution by school district. 
 
The timeline for the application process is: 
 

  Monday, Feb 1st      Applications become available at 8:00 a.m.   
 

  Tuesday, Feb 9th  Online Q&A Meeting at 6:00 p.m. 
 

    

  Friday, Feb 26th      Completed applications & fees must be received in the 
Metcalf office or submitted online by 4:00 p.m. 

 

  April 15th   Decision letters will be mailed on or after this date. 
 
If your child is accepted, you will receive an acceptance packet that must be returned.  
With that packet, documentation must be provided to verify the child's age.  Therefore, 
the official certified birth certificate (this is not the keepsake copy from the hospital) is 
required to save your space.  The Metcalf Main Office will make a photocopy and give 
you the original back. 
 
Before final acceptance is issued, students applying for preschool and kindergarten will 
be asked to participate in an assessment process and those applying for grades 1-8 may 
be required to interview with a member of the administrative team. 
 
The school reserves the right to ask students to withdraw from Metcalf for non-
cooperation, persistent anti-social behavior pattern, any educational needs that a 
student has developed which cannot be met, or for other reasons as determined by 
Metcalf staff and administration. 

 



 

 
THOMAS METCALF SCHOOL 

ADMISSION GUIDELINES 
 
 
Since the University Laboratory Schools must provide a student subject pool for a 
number of research projects as part of its stated mission, it is important to create a 
diverse student population.  In order to accomplish this, students will be admitted in 
accordance with the following guidelines: 
 

1.   Class Size:  In an effort to serve as an exemplary school, Thomas Metcalf School 
limits the number of children per teacher.  Depending upon the composition of a 
given class, the following enrollment ranges will typically be observed: 

Preschool     12-15 students per class 
Kindergarten     16-20 students per class 

            Elementary (1st-3rd grade)  18-22 students per class 
            Intermediate (4th-6th grade)  20-24 students per class 

                        Middle School (7th-8th grade)  22-26 students per class 
 

2.   District of Residence:  Illinois State University Laboratory Schools are limited to 
1,000 students (excluding students with identified disabilities).  The maximum 
number of students that can be admitted from McLean County Unit District 5 is 
642; the maximum for Bloomington School District 87 is 246.  The remainder of 
the students may be admitted from other school districts in the state.  

 
3.   Program Availability:  Enrollment at Metcalf may be dependent upon the 

availability of appropriate programming for a specific student. 
 

4.   Siblings:  Every attempt will be made to consider families, but since the needs of 
every grade level vary, each application must be considered on its own merit. 
 

5.   Academic Ability:  Metcalf accepts students at varying academic levels and does 
not seek to enroll only high-performing or gifted students. 
 

6.  Socio-Economic Levels:  Students are selected from various socio-economic levels.   



FREQUENTLY ASKED QUESTIONS ABOUT  
THOMAS METCALF SCHOOL 

 
1. Is my child old enough to apply to Metcalf?  

We have a one year only preschool for children who are 4 years old.  The child 
must have turned 4 on or before September 1, 2021 but not yet have turned 5 by 
this date. If your child is age 5 on September 1, 2021 they are age appropriate for 
Kindergarten and would need to apply for Kindergarten placement. We do not 
service students in our preschool who are Kindergarten age appropriate. 
 

2. How do I get my child admitted to Metcalf? 
For the 2021-2022 school year, applications become available on Monday, 
February 1, 2021 at 8:00 a.m. and are due by 4:00 p.m. on Friday, February 26, 
2021.  Completed applications are evaluated according to criteria listed on the 
Admission Guidelines sheet in this packet. Final decision letters will be mailed on 
or after April 15th. 
 

3. If I turn my application in first, will I be first on the list?  
No, every completed application that is received before 4:00 p.m. on Friday, 
February 26, 2021 will be considered equally.   
 

4. Do you charge tuition? 
We only charge tuition for our preschool program.  This fee is comparable to 
those charged by other daycare centers in the area.  Registration fees are 
charged for students in grades K-8; these vary according to grade level. Fees 
may be waived or reduced for families qualifying for the free or reduced lunch 
program. (See application form.) 
 

5. Who decides if a student is admitted? 
An admissions committee evaluates the application according to the 
demographic needs at each grade level.  Each applicant uses a unique code as an 
identifier.  The committee is not privy to the student’s identity, only their 
demographic information and the assessment/supporting documents provided 
by their current teacher or day care provider.  Documents sought would include 
report cards and standardized assessments such as IAR reports, Preschool 
Assessments, etc.  
 
 
 
 



6. My child is enrolled in the Metcalf preschool.  Will he/she automatically be enrolled 
in Kindergarten? 
Admission is not automatic, although a high priority is given to children enrolled 
in preschool. You will be asked to declare your intent to enroll your child into 
Metcalf’s Kindergarten class. No new application is required for our current 
preschool children.   
 

7. If my child is not admitted to Thomas Metcalf School, can his/her name be placed 
on a waiting list? 
No, we do not maintain a waiting list.  A new application must be filed for each 
year admission is requested. 
 

8. Is it true that Metcalf is a school only for gifted students? 
No, we do not identify students as gifted nor do we offer programs or services 
specifically targeted at gifted students.  We strive to offer a rich curriculum for 
all students. 
 

9. What special education services does Heart of Illinois Low Incidence Association 
(HILIA) offer through Thomas Metcalf School? 
Thomas Metcalf School has the resources to provide special education services 
to students with visual or hearing impairments.  Students needing these services 
attend through HILIA’s cooperative agreement between their home district and 
the Lab Schools.  Our Support Services staff serves the needs of students with 
mild to moderate learning challenges.  If a student has needs that go beyond 
this level, we team with the home district to determine where the services 
should take place. 
 
9.  If I apply, how likely is it that my child will be accepted into Metcalf? 
Metcalf receives between 550 and 650 applications each year and admits 
between 40 and 60 students.  The ratio of admits to applications received for 
the 2020-2021 school year was: 

       Preschool –28 admissions from 108 applications (25.9%) 
        Kindergarten –10 admissions from 130 applications (7.7%) 
        Elementary (1st-3rd grade) –9 admissions from 132 applications (6.8%) 
        Intermediate (4th-6th grade) –8 admissions from 127 applications (6.3%) 
        Middle School (7th-8th grade) –6 admission from 47 applications (12.8%) 

Please keep in mind that these are last year’s numbers and will not necessarily be consistent 
with the openings for the coming school year.  

  



THOMAS METCALF SCHOOL 
TUITION/FEE INFORMATION 

Students will not be kept from participating in activities because of financial need.  
For all students in preschool through 8th grade, we will use the federal guidelines for 
determining free and reduced lunches as the criteria for waiving or reducing fees.   A 
semester or monthly payment plan will also be available to parents to spread out the 
impact of the fees.  
 
Fees for the 2021-2022 school year have not yet been determined. Please see current 
year fees below for reference. 
 

Preschool Tuition for 2020-2021 school year (preschool fees may be paid in full, by the 
semester, or monthly with first payment due during registration in August) 
 
As you may be aware, we charge tuition for children enrolled in the preschool 
program.  Children enrolled in this program do not generate state reimbursement 
funds and, as a result, the cost of the program must be borne entirely by our 
operating budget.   
 

Preschool students attend 5 days per week, 3 hours per day:  $3,500 per school year 
 

Registration Fees for the 2020-2021 school year  
             

  K-2nd  $225 
  3-4th    $270 
  5-8th   $335 

  

Padlocks 
Padlocks must be purchased from the school and will be sold at registration for $8 

each. 
• Each child in grades 3-8 will need to purchase a padlock for their hall locker. 
• Each child in grades 5-8 will need to purchase an additional padlock for their PE 

locker. 
 
 

Additional Fees Assessed Throughout the School Year: 
Additional fees may be assessed for field trips, outdoor education, and other 
curricular programs. 
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